STUDENT REPORT & DISPLAY GUIDELINES

REPORT

There is no standard format or length for reports.  Your supervisor will guide you on this.  However, the general structure of your research report should consist of the following:

1. The introduction should establish the framework for the entire report and briefly present background information on the context of the topic being considered.

2. The main section should develop the project title and provide relevant examples. Use diagrams where a written description would be difficult or take too long. Use tables to condense a lot of information into a small space.

3. The conclusions should summarise and draw together the components of your report.

4. References should provide full details of all papers/books referred to in the text.

5. Additionally, all good reports should have a title page, a contents page, section headings and the pages should be numbered.

· Never “waffle” just to increase the length of your report.  Write clearly and concisely. Unlike an essay, the purpose of a scientific report is to convey information in a concise form.  Quality rather than quantity is important. 

· Revise your draft after letting it go ‘cold’ for a day or two. Check for errors in punctuation, spelling and content.
· Submit ONE copy of your report to me within one or two weeks after completion of your project.  I would recommend you make one copy for yourself and one for your supervisor.

· Keep legible and accurate records - Keep up with the paper work as you go along.

· Your lab-books will be the property of the organisation you are working for and you must therefore hand in all lab-books to your supervisor at the end of your project.

· Include photographs of yourself at work!  Please send me copies of any photographs.
· Your final bursary payment will be withheld until you have submitted your report.  

DISPLAY

· If you decide to attend the celebration event at the end of the summer, you will be invited to produce a poster on your project.  Dimensions of the display area will be sent to you nearer the time.

· Posters should be concise, easy to read and attractive. Think of it as an advertisement for your work and you will not go far wrong.

As with the report, your supervisor will guide on preparing your poster .  However, some useful tips for poster presentations include:

· Design - begin by making a draft sketch of the major elements of your poster.

· Layout - divide the poster into several smaller areas and prepare each as a separate item on a piece of card or paper. Sub-dividing your poster breaks the reading matter up into smaller pieces, which is less daunting to a potential reader. Because posters vary so much there are no strict rules for layout but avoid layouts that are ‘too busy’.

· The format of your poster should follow your written report but with considerably reduced text. Do NOT overcrowd your poster with text. Do NOT just reproduce pages from your report as a substitute for preparing a poster.

· Make the title large and bold, it should run across the top of your poster.

· Use illustrations to highlight your points. Pictures, including graphs, diagrams etc., are generally more communicative than text, so if you can turn part of your presentation into visual material do so.

· Check with your supervisor whose names should be acknowledged on the poster.  
· Examples from last year’s event can be seen on our website at :-

 www.techfestsetpoint.org.uk/activities/nuffield
More information and useful tips on poster displays can be found at:-

http://www.waspacegrant.org/posterdesign.html
