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Answers to FAQs for Project Supervisors of Nuffield Bursary Students

www.nuffieldfoundation.org          www.techfestsetpoint.org.uk/activities/nuffield
What paperwork do I have to fill in, and what are the key dates for returning the paperwork?

· Project Provider registration form – this should be sent/emailed back to me as soon as you have a project(s).

· Risk Assessment – a risk assessment for each project has to be carried out and a copy forwarded to me, or a note to say that it has been carried out, before the student starts..
· Insurance form.  Once your student has been agreed, please confirm with me that the student is covered by your organisation’s insurance.  If you need to inform your insurers of the student placement, I can provide you with the appropriate form.  
What sort of work should I give the students?

Define the aim of the project as far as possible at the outset through discussion with the student.  Try and give the project a self-contained identity, even though it may be part of a bigger scheme of work.  As far as possible, the outcome should be reasonably achievable in the time available (4-6weeks).  The Nuffield Foundation hopes that this work will be a useful contribution to the host organisation.

What happens with the students during their first week?

Normally a general introduction to your organisation is given, including appropriate health & safety training and familiarisation with the project.  This will probably require introducing new techniques and tools, and pointing the student to background reading.  Warn them that the first few days will be atypical with lots of new things to get familiar with.  Encourage them to ask questions and constantly check their understanding of what you have told them.

What hours does the student work?
The students are expected to work normal working hours, e.g.  9-5pm, although this is usually negotiated between the student and supervisor.  However, please do remember that most students’ school working day is 9-3.30pm and it usually takes them the first week to adjust to the new working hours!! 

What paperwork does the student fill in?

The student should keep a log, diary or laboratory day book as appropriate within your organisation.    This is a useful process for keeping track of how the project is going and should be used at meetings before, during and at the end of the project.

Does the student have to submit a report?

Yes – the student must submit ONE copy of a scientific report to me at the end of his/her project.  Please assist the student in writing the report.  Check it for accuracy and consider any confidentiality issues.  An electronic copy is ideal.
What format should the student’s report take?

There is no specific format.  We prefer it to be compiled in the most suitable format for your organisation.  However, as the report will be assessed by scientists who may not be experts in your field of research, PLEASE try and ensure that a) jargon is explained; b) any lay scientist will understand it; c) the title would make sense to the student’s parent/teacher; and d) it is in the region of 10-20 pages.  

What about confidentiality?

Please discuss confidentiality with your line manager within your organisation.  Confidential work can be written up in the report in general generic terms.  In rare circumstances where this is not feasible, someone inside the organisation could possibly assess the report so that ‘prior disclosure’ is not breached.

How many copies of the report does the student need to make and when does it have to be submitted?

I would suggest that at least three copies be made – one to be sent to me, one to be retained by you as a record of the student’s work and one for the student to keep.  

The report should be submitted to me within two weeks after their final day, as it has been found in the past that once they are back at school or college, other matters take priority.  The final bursary payment will be withheld until the report has been submitted.  

How do students get paid their bursary?

A cheque is sent directly to the student at the start of their project for part of their bursary money – eg if they are doing a 4 week project, they will be give 3 weeks bursary money.  They will receive their final payment when they submit their final report. 

Can the students have days off in their projects to go to University open days?

You should consider this as a reasonable request, but longer absences need to be recorded, as they will be reflected in the amount of bursary.

What do I do if I don’t get on with the student?

Speak to the person who facilitates the project within your organisation immediately so they can let me know about any problems and they can be addressed as soon as possible.  It may simply be that the student is shy to ask for explanations or that checks have not been made of their understanding of what is required of them.  

Do the students get a chance to display their work?

Yes, we hold a celebration event each year at the end of August/beginning of September.  All students in Scotland are offered the opportunity to present a poster and if they wish, to give a 5-minute talk.  It would be good if you could help them design a poster in a format that can be understood by, for example, their science teacher who may not be an expert in the topic.   

Photographs

If possible, please take photographs of the students working with the scientists and technologists within your organisation and email them to me.  With your permission and the permission of the student, these might be used on websites, newsletters and/or for the next Nuffield colour brochure.  We are keen to let people know about your support for these students and your perspective on the experience.  Overall, our aim is to inspire young people about science & technology.

What is CREST? (www.techfestsetpoint.org.uk/activities/crest)
CREST is a national awards scheme, the aim of which is to give young people aged 11-19 opportunities to explore real world projects in an exciting way and to encourage them to investigate STEM-related issues.  Students can achieve an award in a number of ways e.g. investigate or design and make, research a subject, or design a science communication project.  Nuffield Bursary projects normally fulfil the criteria for a Silver or Gold CREST award and so students are encouraged to submit their work for this award.  There is a little bit more administration involved, but it gives the student a tangible and highly respected outcome from their project – something that University admissions tutors recognise.  It also offers the student an opportunity to put their project forward for the regional and national CREST finals.
What does Creativity mean?

Although there may be a tried and tested route to investigating the question posed at the start of a project, a student should be given the chance to pose different ideas - they can then be guided to the most suitable path (which you will know from experience).  Generating the solutions is the creative part of the project for the students.  “Creativity” for the student is a clever solution to a problem that is new to them – even though it may be old hat to you.  Please encourage them to think creatively and give them space to do so.
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